

Terms of Reference 
Oxfordshire Access to Education Panel
Supporting children requiring education provision under Section 19 of the Education Act 1996


1. Purpose of the panel
· Ensure all partners in the Oxfordshire school system are upholding their duties as outlined in the Education Act 1996, the Children Act 1989, the Children Missing Education statutory guidance (2016), and the Department for Education’s guidance on school attendance and promoting the education of care-experienced children;
· Ensure that Oxfordshire County Council is complying with its statutory duty under Section 19 of the Education Act 1996
· To determine if the case should be considered as part of the local authority Section 19 duty or whether a legal enforcement intervention route is recommended.
· If the Section 19 duty applies the Panel will ensure that any education provision arranged for eligible children is appropriate, high quality and clearly understood to be a temporary measure, with a focus on reintegration into a registered and suitable full-time education setting wherever possible and as soon as reasonably practicable.
· If the Panel determines that the Section 19 duty does apply, they will arrange for suitable education provision to be put in place where appropriate.
· Provide assurance to key stakeholders and governance bodies that the local authority is meeting its duties under Section 19 of the Education Act 1996; and
· Identify risks and issues, managing and escalating them as necessary to support access to quality education for children requiring provision under Section 19 of the Education Act 1996.

Rebuilding Routines. Restoring Belonging.

2. Scope of the panel
The multi-agency panel will consider children of statutory school age, who are Oxfordshire residents, who are temporarily or permanently without education due to:
· Ill health or medical needs    
· Children missing education (CME)  
· Other exceptional circumstances  

This panel will not consider children of statutory school age who are temporarily or permanently without education where they:
· have been permanently excluded as this is overseen by the Exclusion and Reintegration Team
· are a child we care for (CWCF) as this is overseen by Oxfordshire Virtual School or the child’s home Virtual School
· are a refugee or asylum-seeking child as this is overseen by the Migrant Education Team
· are electively home educated (EHE) as this is the responsibility of the parent(s)*

* Unless the child meets the criteria for Oxfordshire Hospital School support.

This panel may consider children from the above list where appropriate.








3. Panel membership
The panel will be multi-disciplinary, meet fortnightly during term-time (or as needed) and should include representatives from:
· OCC officer operationally going about Section 19 duties – Chair
· OCC Education Leadership representative with overall Section 19 responsibility* 
· Oxfordshire Hospital School HT – Vice Chair
· OCC Legal and Governance Representative
· Oxfordshire Primary/Secondary/Special Schools HT representation
· Health – School Health Nurse, CAMHS or Designated Safeguarding Nurse
· Senior SEND Casework Team representative
· SENDIASS representative
· County Attendance Team representative
· Exclusion and Reintegration Team representative

There must be a minimum of 6 representatives.

4. Responsibilities
· Uphold the rules of panel membership, including making panel aware of any conflicts of interest.
· Review individual cases, evidence submitted and determine suitable interim education arrangements, as appropriate in-line with statutory provisions and guidance - see Appendix 1.
· Ensure timely decision-making to minimise disruption to children’s education.
· Monitor educational outcomes and reintegration progress of children receiving Section 19 provision. 
· Promote safeguarding, equity and inclusion in all decisions.
· Identify system-level barriers and feedback to strategic leadership.

5. Request Process
· Requests must be submitted to educationsection19@oxfordshire.gov.uk with supporting evidence (e.g. medical letters, attendance records, provision maps, risk assessments, etc.) no later than noon on the Thursday prior to the next Access to Education Panel meeting.
· Panel members should receive paperwork and supporting evidence no later than noon on the Monday prior to the next Access to Education Panel meeting.
· Requests can be made by schools, parent or professional services who have direct involvement with the child.  
· See Appendix 2 regarding feedback to referrers.

6. Governance and reporting
· Chair/Vice Chair reports to the Deputy Director for Education and Inclusion, the Oxfordshire Attendance Strategic Board, the Alternative Education Provision Project Board, the OSCP Safeguarding in Education Sub-Group and the EYP Overview and Scrutiny Committee, as appropriate.
· Chair/Vice Chair is responsible for ensuring data on requests, outcomes and timeliness are maintained and reported on for transparency and improvement.   

7. Appeals  
· See Appendix 3 regarding appeals.  

8. Format and frequency of meetings
· Panel meetings will take place fortnightly during term-time on Thursdays, 1- 3pm.  
· Panel meetings will be online (via MS Teams) unless otherwise agreed by panel members.
· Panel documentation will be securely saved and distributed via OCC Sharepoint or Egress which only members can access. Permissions will be set according to member status. 

9. Review Cycle
· The Terms of Reference will be reviewed annually or sooner if legislation or policy changes arise.  
· Panel processes will be evaluated termly with stakeholder feedback.



Appendix 1
Department for Education (2013) Ensuring a good education for children with health needs who cannot attend school https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/941900/health_needs_guidance_accessible.pdf 

Department for Education (2014, update 2017) Supporting children at school with medical conditions (Also has templates for use by schools and links to other resources) 
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3 

Department for Education (2013) Alternative provision Statutory Guidance Equality Act 2010 
https://www.gov.uk/government/publications/alternative-provision 

Summary table of responsibilities for school attendance 
Summary table of responsibilities for school attendance (applies from 19 August 2024)


[bookmark: _Hlk206057047]Appendix 2
Given the panel’s biweekly schedule and the need for timely communication, referrers should receive feedback within:

72 hours following the panel meeting for:
· Confirmation that the request was heard.
· A summary of the panel’s decision.
· Any immediate actions or next steps required.


Appendix 3
Refer to OCC Education for Children Unable to Attend School Due to Health Needs, Exclusion or Otherwise Policy.
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