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Educational Visits policy and procedures for OCC non-school settings

The Outdoor Education Advisers Panel National Guidance 3.1c on Corporate Parenting states:

“As Corporate Parents, Local Authorities should ensure that their arrangements for 
the safety and welfare of looked-after children prioritise their needs and enable 
them to take part in a wide variety of opportunities, including outdoor learning and
off-site visits. These arrangements should not cause unnecessary bureaucratic 
barriers. 

Enjoyable experiences provided through the normal activities of outdoor play and 
‘going out’, or taking part in activities such as educational visits, are supportive of 
the Corporate Parenting principles and can contribute to the well-being and 
development of looked-after children. As part of encouraging such opportunities, 
Local Authorities should ensure that those working with looked-after children have 
appropriate guidance and support.” 

OCC has a policy for Educational visits that applies to Community, Voluntary Controlled and Voluntary Aided schools and other Children’s Services establishments.  By extension the policy also applies to residential holidays and higher risk leisure and holiday activities undertaken by children for whom OCC has corporate parenting responsibility.

OCC employs a part-time Off-site Educational Visits Officer (Mike Fawcett, mike.fawcett@oxfordshire.gov.uk) who is able to provide guidance, support and training to settings. OCC also operates the eVisit 2.0 planning portal to assist settings with planning for high quality visits and holiday activities. To access the portal you need to attend mandatory training.

OCC’s full policy can be found here:
https://schools.oxfordshire.gov.uk/oxfordshire-educational-visits-service/visits-advice-and-guidance

All settings are required to:

1. Have in place a policy for Learning Outside the Classroom (LOtC) that follows OEAP National Guidance.
2. Train staff to the following standards:
a. Educational Visit Coordinator (EVC) training - all OCC establishments are required 
to have a current, trained EVC in post who has completed face-to-face OEAP EVC 
training. OEAP EVC training is valid for 3 years at which point it should be revalidated through attendance at a re-validation course. Details of current courses can be found here:
https://educationservices.oxfordshire.gov.uk/Search?search=EVC
b. Visit Leader (VL) training – the completion of this training is recommended for all 
who lead Educational Visits. Currently there is no revalidation requirement, however, 
to meet LOtC guidance requirements regarding leader competence, leaders must be 
current in their knowledge of expectations of good practice, so refresher training is 
strongly recommended.
3. Operate appropriate processes for the systematic planning, approval and monitoring of visits. 

Training
 
The following training courses are relevant to all settings.  

· eVisit induction training can be offered to up to 5 staff (Manager, Administrator, Senior Care Worker) at your setting or on-line. 2 hour course, total cost £75.00. Contact Mike to book.

Visit Leader practical training, Thursday 12th March 2026. 
https://secure2.sla-online.co.uk/v3/Training/Detail/287771

EVC Training, Friday 23rd January.  
https://secure2.sla-online.co.uk/v3/Training/Detail/284819

EVC Training, Wednesday 11th March.  
https://secure2.sla-online.co.uk/v3/Training/Detail/287772

If booking on the above courses, please email Mike who will ensure that the discounted course rate for OCC settings is applied.

Approval processes

OCC delegates the responsibility for formal approval of category A and B visits to the Heads and 
Managers of Community, Voluntary Controlled and Voluntary Aided schools and other 
Children’s Services establishments. It is a requirement of this policy that Heads and Managers carry out this function in accordance with OEAP National Guidance.

1. All Category A, B and C Educational visits requiring OCC insurance should be compiled on 
the Termly Insurance Declaration form at the start of term, before visits take place, and 
submitted to insurance@oxfordshire.gov.uk. The form can be accessed at 
https://schools.oxfordshire.gov.uk/insurance/school-journey-and-personal-accident-insurance
2. All Category C (see appendix 1) visit plans should be prepared on the eVisit 2.0 visit planning portal, approved through school processes and submitted to the Off Site Visits Officer for review (normally 4 weeks prior to the visit / activity).

Advice and guidance

Mike will provide formative feedback and guidance on eVisit plans via the eVisit system but can also be contacted about other visit-related queries mike.fawcett@oxfordshire.gov.uk

Appendix 1.  Category C activities requiring OCC approval

Climbing, trekking etc. (including on artificial structures)
Abseiling
Activities in rivers, gorges, ghylls, canyons etc.
Bouldering/traversing
Coasteering/sea level traversing
Fell running
Ice climbing
Mountaineering
Rock climbing
Ropes/obstacle/assault courses
Scrambling
Tree climbing
Via ferrata
Walking on hills, mountains, fells, moors or near cliff tops
Walking in lowland country more than a 30 minute walk from a public access point 
(e.g., car park, layby, built-up area)
Zip wires/Tyrolean traverses.
Skiing/ski touring/ski mountaineering/cross-country skiing
Snowboarding/split boarding
Tobogganing/sledging
Ringos/tubing.
Underground activities
Cave diving
Caving/potholing (except show caves with an official guide)
Mine exploration (except tourist mines with an official guide).
Water activities
Activities in rivers, gorges, ghylls, canyons etc.
Aqua/water park
Pool jumping/tombstoning/plunge pooling
Snorkelling/free diving/scuba diving
Swimming/diving/bathing (except in a public lifeguarded pool)
Use of all watercraft including boats, boards, rafts, floats, inflatables, skis etc.
(except commercial water transport).
Cycling
BMX biking 
Cycle racing
Cycle touring/bikepacking
Gravel biking
Mountain biking
Off road cycling (except on designated cycle paths intended for road bikes).
Any visit outside the UK
Airborne activities (except commercial flights)
All powered vehicles including motorbikes, quad bikes, karts, hoverboards etc.
Archery
Bridge jumping/bungee jumping
Camping in remote terrain
Camping involving the use of stoves or fires
Grass skiing
Ice skating (except on supervised managed rinks)
Mountain boarding
Orienteering (except in establishment grounds and public parks)
Paint-balling/war games
Pony trekking/horse riding
Sand/land yachting
Shooting/airsoft shooting
Skateboarding
Trampoline park
Trapeze/high wire/tightrope walking/slacklining
Use of fires/camping stoves
Use of hazardous tools (saws/knives etc.)
Use of power tools/chainsaws
Use of hazardous substances/fireworks/pyrotechnics/explosives
Weaselling
Zorbing.
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