Job Title: 

Senior Lunchtime Supervisor
Responsible to:  
Headteacher  

Job Purpose:    
To be responsible, with the assistance of lunchtime supervisors, for the 




children during the lunchbreak.
Areas of Responsibilities and Key Tasks

· To be responsible for the health and safety of the children.

· To be familiar with the role of the Lunchtime Supervisor.

· To allocate duties to the Lunchtime Supervisors.

· To arrange induction for a newly appointed supervisor.

· To introduce, develop and review established lunchtime routines.

· To administer First Aid as necessary.

· To check that details of injuries are entered into the Accident Book.

· To notify the appropriate staff about any head injuries and more serious accidents.

· To consult with the class teacher if a child feels ill.

· To supervise the children.

· To monitor the children’s diet to ensure that they are eating a balanced, nutritious meal.

· To help the lunchtime supervisors ensure good eating habits, manners and good behaviour.

· To visit toilets and classroom during lunchtime.

· To ensure that the toilets are hygienic.

· To monitor play and behaviour in the playground and to deal with any problem appropriately.

· To deal with any unruly or unsociable behaviour by the children whether directly encountered or from referral by a lunchtime supervisor.

· To scan the play areas to ensure no child is alone and unhappy.

· To purchase resources when possible to improve play facilities and opportunities.

· To check all areas of the school on a regular basis when the children cannot play outside.

· To report any serious incident to the Headteacher.

· To decide if 

 
- it is indoor or outdoor play

 
- the children may play on the grass or Adventure Playground.

- the children are to eat outside.

· To

 
- take the registers and Visitors Book outside if the Fire Alarm sounds and 

 
- if the Headteacher or Deputy or Assistant Head are not on the premises, take charge as the 

 
  senior member of staff. 

· To liase with the pack lunch provider by ordering, cancelling etc.

· To place the order for the KS1 Fruit and Vegetable Initiative.

· To carry out other duties as required by the Headteacher consistent with the grade of the post and experience of the postholder.

Points of Reference:

· Our Mission  

· School Development Plan

· Whole School policies

This job description describes in general terms the normal duties which are expected to be undertaken.  However they may vary or be amended from time to time without changing the level of responsibility associated with the post

.Signed:  ________________________________________________

Signed:________________________________________   Headteacher on behalf of the Governors







	
	



