Appendix A

SEN Action Records:  Monitoring Form (example)

Use this form to monitor a random sample of SEN Action Records, ranging across statements/SAP/SA, year groups, genre and primary need.

	Level of need

SA, SAP 

or S
	Primary & 

Secondary needs
	Provision matches or betters statement or Moderation Handbook

(Describe provision). 

(+, =, -)
	Approp. 

schedule of reviews
(+, =, -)
	Targets are SMART (current and

previous)

(Number SMART)
	Targets achieved when last reviewed 

(Number achieved)
	Named adult

(Y/N)
	Evidence that pupils have expressed their views

(+, =, -)
	Evidence of parental involve

-ment

(+, =, -)
	For SAP/ statements evidence of effective use of external agencies.

Yes/ No
	Transition plan in place for students in year 9 and above

Comment on quality and effectiveness
	Records of pupil progress are kept e.g. NC levels, intervention programme outcomes, RA, BESD assessment etc.        Y/N
	Rate of progress 

	E.g.

SAP

Yr 5
	LD BESD
	+

1:1 Wave 3 literacy 20mins x 5

1:6 Nurture group 1 hr

1:1 GAP Pack 20mins x 3 for 6 weeks

8 hrs in-class support 


	Oct 04

Jan 05

June 05
	2/3

3/3

3/3
	1/3

2/3

2/3
	Y
	+ (IEP)
	+ (attended all reviews)
	Y, BESD report, risk assessment and monitoring
	N/A
	Y
	Yr 3

EngP6/M1c/ScP7

Yr 5 E1b/M1b/Sc1c

Salford reading test

9.03 – percentile 2

9.04 – percentile 5

End of KS2 targets 

E 2, M 2, Sc 2


Key:        +  more than,   -  less than,   =  equals  

SEN Action Records:  Monitoring Form (blank)

Use this form to monitor a random sample of SEN Action Records, ranging across statements/SAP/SA, year groups, genre and primary need.

	Level of need

SA, SAP 

or S
	Primary & 

Second-ary needs
	Provision matches or betters statement or Moderation Handbook

(Describe provision). 

(+, =, -)
	Approp. 

cycle of reviews

(+, =, -)
	Targets are SMART (current and

previous)

(Number SMART)
	Targets achieved when last reviewed 

(Number achieved)
	Named adult

(Y/N)
	Evidence that pupils have expressed their views

(+, =, -)
	Evidence of parental involve

-ment

(+, =, -)
	For SAP/ statements evidence of effective use of external agencies.

Yes/ No
	Transition plan in place for students in year 9 and above

Comment on quality and effectiveness
	Records of pupil progress are kept e.g. NC levels, intervention programme outcomes, RA, BESD assessment etc.        Y/N
	Rate of progress 

	
	
	
	
	
	
	
	
	
	
	
	
	


Key:        +  more than,   -  less than,   =  equals  
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