
Post-Conditional Offer Reference Request Pro-forma:

XXX School

Post-Conditional Offer Telephone Reference Request Form 
Name and title of person making telephone request:

Name and position of person providing reference:

Date:

Candidate: 




Post: 

	Please confirm the number of days and reasons for sickness the candidate has had in the past year?


	


Referee’s response to rating statements:
	Criteria
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree
	Comments 

	The candidate’s health, attendance and punctuality are excellent. 
	
	
	
	
	

	I would recommend the candidate for this post without reservation.  


	
	
	
	
	


The referee should be asked if there are any further comments that they would like to make in relation to this candidate.  In particular with reference to the candidate’s performance history and conduct, any specific concerns that are held with regard to the persons suitability for this post and to work with children.

__________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________

