
Pre-Interview Checklist for Candidates

Any appointment to the school is subject to satisfactory completion of all relevant pre-employment checks.
Use this checklist to help you organise what you need to bring for your interview.  Please remember to bring original documents with you.  

	What you need to bring
	What documents are you taking?
	Check off

	All applicants will be required to show:

	1. Proof of your identity* 
	
	

	2. Proof of your right to work in the UK* (see list of documents accepted)
	
	

	3. Certificates for relevant qualifications
	
	

	4. Valid up-to-date Enhanced DBS check certificate (previously CRB disclosure)

If you do not have one or it is not available for any reason, please make interviewers aware.  If successful at interview, the school will ask you to complete a DBS disclosure application.
	
	

	Applicants for posts where driving is a requirement will also be required to show:

	5. Driving License and counterpart
	
	


*These can be the same document/evidence.

	Pre Employment check
	Notes – what are you taking?
	Check off

	Applicants for Teaching posts will also be required to show:

	6. QTS certificate

If you do not require QTS in order to teach in a school, please provide evidence of the reason why you are exempt – see below for the list of exemptions.
	
	

	7. Induction certificate
If you are exempt from needing to have satisfactorily completed statutory induction, please provide evidence of the reason why you are exempt – see below for the list of exemptions.
	
	

	Applicants for Headteacher posts will also be required to show:

	8. NPQH certificate, if required for the role (it is no longer a statutory requirement)
	
	


Right to Work in the UK

The Home Office Right to Work checklist shows the acceptable documents to verify an individual's right to work. Please bring the appropriate document(s) with you to your interview.

Please note that this checklist is an employers' checklist, but the lists of acceptable documents remain valid - see lists A and B on page 1. 

Qualified Teacher Status (QTS) (Teaching posts only)

In order to carry out specified work in a relevant school in England, teachers must hold QTS, or satisfy a requirement in the Schedule of The Education (Specified Work) (England) Regulations 2012. The table below outlines these requirements as set out in the Regulations – more detail can be found in the Regulations themselves.
	Exemption
	Explanation

	Existing unqualified teachers in nursery classes and at nursery schools
	An assistant teacher at a nursery school or a teacher of a nursery class who was permitted to be employed as a teacher by virtue of the 1982 Regulations and was so employed immediately prior to 1st September 1989, may continue to carry out specified work in a school in that same capacity.

	Instructors with special qualifications or experience
	An unqualified teacher or Instructor may be appointed to give instruction in any art or skill or in any subject or group of subjects where special qualifications and/or experience are required in order to carry out the specified work, as long as the school is satisfied as to their qualifications and/or experience.

	Overseas Trained Teachers
	OTTs may carry out specified work in a school (other than an Education Centre) for a period of up to four years commencing on the day on which that person first carries out specified work in a school. An OTT is defined as a person who has successfully completed a programme of professional training for teachers in any country outside of the UK, where that programme is recognised as such by the competent authority in that country.

	Employment-based teacher training schemes
	A person undertaking training for the purposes of an employment-based teacher training scheme may carry out specified work in a school until such time as the person successfully completes the scheme, or ceases to undertake the scheme, or, in the case of an OTT, their four year timescale expires.

	Persons who may carry out work under supervision
	A person may carry out specified work in a school where:

· they carry out such work in order to assist or support the work of a qualified teacher or a nominated teacher in the school; and 

· they are subject to the direction and supervision of a qualified teacher or nominated teacher; and 

· the Headteacher is satisfied that the person has the skills, expertise and experience required to carry out specified work.


Induction certificate (Teaching posts only)

In order to be employed as a qualified teacher in a relevant school in England, teachers must have satisfactorily completed Induction, or be subject to one of the exemptions in Schedule 1 of The Education (Induction Arrangements for School Teachers) (England) Regulations 2012. The table below is taken from the Statutory Guidance on Induction Arrangements for Newly Qualified Teachers.

	References in Schedule 1
	Exemption
	Explanation

	Para 1
	A person who was already a qualified teacher on 7 May 1999.
	A teacher who gained QTS on or before 7 May 1999 (even if they did not take up their first post until after September 1999).

	Para 2
	A person currently undertaking a period of induction.
	A teacher who is serving his or her induction period in a permitted setting, including periods which have been extended (including those who have completed an induction period in England or Wales and are awaiting the decision of the appropriate body).

	Para 3
	A person waiting for the outcome of an appeal having not performed satisfactorily against the relevant standards.
	A teacher who is waiting for the outcome of appeal against a decision that they have failed to perform satisfactorily against the relevant standards.

	Para 4 
	A person employed on a short-term supply basis, without undertaking induction.
	A teacher who is employed as a short-term supply teacher (working periods of less than one term). This can only be done for five years after the date of award of QTS.

	Para 5
	A person employed part-time as a supply teacher whilst also undertaking induction.
	A teacher who is employed as a short-term supply teacher on a part-time basis but who is concurrently serving induction. Please note that the five year limit (see above) does not apply to teachers in this situation.

	Paras 6, 8, 9, 11, 12, 13, 14, 20
	A person who has satisfactorily completed induction, probation, or the equivalent in certain other countries.
	The countries which qualify are Scotland, Northern Ireland, Wales, Isle of Man, Guernsey, Jersey, Gibraltar, or in a Service Children’s Education (SCE) school in Germany or Cyprus.

	Para 7
	A person who trained in England, and then subsequently first worked as a teacher in Wales (before 2003).
	A teacher who gained QTS in England on or after 7 May 1999 but before 1 April 2003, and who, subsequently, took up their first post in Wales and who has served at least two terms towards their induction.

	Para 10
	A person from the European Economic Area (EEA) (who falls within Part 2 and Chapters 1,2 and 4 of Part 3 of the European Communities (Recognition of Professional Qualifications) Regulations 2007(b)).
	A teacher from the EEA who has applied successfully to the National College for Teaching and Leadership, formerly the Teaching Agency, for QTS, or, a teacher from the EEA who has declared successfully to the National College for Teaching and Leadership, formerly the Teaching Agency, to work in England on a temporary basis.

	Para 17
	A person who became a qualified teacher by virtue of regulation 5 of, and para 12 of Schedule 2 to, the 2003 Qualification Regulations i.e. certain teachers who gained QTS whilst working in an independent school.
	A teacher who has been judged by the National College for Teaching and Leadership, formerly the Teaching Agency, as meeting the specified QTS standards, whilst working in an independent school, where the NQT must have: 

· been employed by an independent school before 1989; and 

· gained a specified qualification before 1974 or 1989 (dependent upon the type of qualification); and 

· been employed in an independent school at the time of recommendation; and 

· the recommendation must have taken place prior to September 2004. 

	Para 22
	A qualified overseas trained teacher from Australia, Canada, New Zealand, or the United States of America.
	Teachers who have successfully completed a programme of professional training for teachers in Australia, Canada, New Zealand or USA and who have successfully completed or satisfied any additional conditions required in order to be employed as a qualified teacher on a permanent basis in Government funded schools in that country; and who is not the subject of any decision or pending proceedings that may restrict that person’s eligibility to teach in that country.

	Para 18
	An Overseas Trained Teacher (OTT), from outside the EEA, who has gained QTS and was successfully assessed against the relevant standards as these would apply at the end of induction.
	An overseas-trained teacher (from outside the EEA) with at least two years’ experience, who has obtained QTS and who has been assessed against the relevant standards for the purposes of induction.

	Paras 15 and 16
	Scottish or Northern Irish trained teachers employed in England on or before 7 May 1999.
	Teachers who trained in Scotland or Northern Ireland and who were employed as teachers in England before 7 May 1999.

	Para 19
	A person who became a qualified teacher virtue of regulation 5 of, and para 13 of Schedule 2 to, the 2003 Qualification Regulations i.e. certain teachers who gained QTS whilst working in a Further Education Institution or as an instructor in a school.
	A teacher who has been judged by the National College for Teaching and Leadership, formerly the Teaching Agency, as performing satisfactorily against the relevant standards, whilst working in a further education institution or as an instructor in a school where the NQT must have:

· been employed by an FEI/school before 1989; and 

· gained a specified qualification before 1974 or 1989 (dependent upon the type of qualification); and 

· been employed in an FEI/ school at the time of recommendation; and 

· the recommendation must have taken place prior to September 2004. 

	Para 23
	A person who has been awarded QTLS status by the Institute for Learning (IfL); and holds membership with the IfL.
	Teachers who have been awarded Qualified Teacher Learning and Skills (QTLS) status by the Institute for Learning and who are members of the Institute for Learning (IfL).

	Para 21
	Completed a course of initial teacher training in Wales before September 2003.
	A teacher who completed a course of initial teacher training in Wales before September 2003.
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