Model Letter 7

LETTER FROM CLERK TO THE GOVERNING BODY/ACADEMY TRUST TO A PARENT OF A PUPIL SERVING SUSPENSION 

Decision on suspensions of 6-45 school days


Dear [Parent’s Name]

PUPIL NAME:  [ENTER NAME]		D.O.B:  00.00.00 
Suspension From [start date] To [end date]

I am writing to let you know of the decision reached by the school’s [governing body/Academy Trust] at the meeting held to consider the actions of the head teacher, in relation to your child's suspension from school.

The [governing body/Academy Trust] decided to:

*	Confirm the head teacher's action [stating reasons]
*	Direct reinstatement [stating reasons]
*	Place a note on [Pupil’s Name] school file that even though the suspension has been served the Governing Body felt that it was [inappropriate / length was inappropriate] and should have been [stating reasons]

Yours sincerely

[Name]
Clerk to the [Governing Body/Academy Trust]


Cc	Head teacher
	Exclusion & Reintegration Team ERT@oxfordshire.gov.uk

