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Health and Safety  

Procedure and Risk Assessment 

 
For: Heads of all Establishments/Settings 

OCC Managers 
Governors/Management Committees 
Trade Union Safety Representatives 
Employee Notice Boards 
Intranet 

 

New and Expectant Mothers  

  
Introduction  
The Management of Health and Safety at Work Regulations 1999 require employers to take 
specific account of risks to new and expectant mothers (and women of child bearing age) where 
they may be exposed to a process, activity, working condition, physical, chemical or biological 
agent which may adversely affect their own and/or their baby’s health and safety. 
 

Purpose  
To identify risks and implement control measures where applicable to protect the health and 
safety of new and expectant mothers and their baby.    
 

Scope 
This guidance applies to all Line Managers and new and expectant mothers.     
 

Definitions  
A ‘new and expectant mother’ is a worker who is pregnant, who has given birth within the previous 
six months or who is breastfeeding.   
 
‘Given birth’ means delivery of a living child or delivery of a stillborn child after 24 weeks of 
pregnancy.   
 

Manager’s Responsibilities 
Managers have a responsibility to complete a risk assessment for new and expectant mothers 
following written notification by the employee, to highlight risks associated with their work activity 
and workplace.  The risk assessment should be reviewed on a regular basis. 
 
A return to work meeting must take place for all employees returning to work to re-induct the 
employee back into work and capture any new risks or concerns.  A specific new mother risk 
assessment must be completed for all women returning to work within six months or who are still 
breastfeeding.   
 

Employee’s Responsibilities 
Inform their Line Manager that they are pregnant as soon as possible and confirm this in writing.  
Familiarise yourself with the ‘maternity leave and pay’ section on the intranet.   
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Risk assessing new or expectant mothers  
When risk assessing, you need to consider the unborn child or child of a woman who is still 
breastfeeding as well as the employee.   
 
If you have identified a significant risk to the health and safety of a new or expectant mother, you 
need to decide what action to take to control the risk.  This means making small, reasonable 
adjustments in the workplace.  If there remains significant risk or you have genuine concern, you 
must take the following steps to remove or control it:  
 

1. Temporarily adjust the working conditions and/or hours of work; unless it is not reasonable 

to do so or would not avoid the risk. 

2. Offer suitable alternative work; you should seek advice from the HR MAT Team before 

offering alternative employment.    

 

The risk assessment must be reviewed regularly because risks may change as the pregnancy 
progresses.   
 

Risks in pregnancy  
Take a holistic approach and consider all aspects of pregnancy that may affect work and work that 
may affect pregnancy. These will vary depending on the stage of pregnancy.  Your reviewed risk 
assessment will pick up any changes.   
 
Consider:  
 

 Morning sickness (this may last all day)  

 Backache  

 Varicose veins  

 Frequent visits to the toilet   

 Increasing in size  

 Tiredness  

 Dizziness and fainting  

 Lack of balance due to changes in size 

 Comfort  

 Dexterity or coordination  

 Carpal Tunnel Syndrome (pain and numbness in fingers when performing repetitive tasks)   

 Reach impaired due to increased size  

 
Expectant mothers are entitled to more frequent rest breaks.  Times and frequency of rest breaks 
should be agreed with the Line Manager.   
 
 
 

Return to work following maternity leave  
This is easily overlooked; however, a number of issues can affect the new mother, for example:  
 

 Reduced confidence after a long time away from the workplace.  

 The need for training (re-induction, initial and refresher).  
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 Stress-related illness which can be caused by coping with work-life balance, fatigue or 

anxiety.  

 Post-natal depression.  

 Postural changes affecting comfort when sitting and/or standing. 

 Physical changes affecting lifting ability.   

 
Their risk assessment should be revised as part of the re-induction process after extended leave.   
 

Breastfeeding  
If an employee returns to work and is still breastfeeding beyond six months they need to advise in 
order that a private, hygienic and safe environment for the employee to express and store milk is 
provided. There is no legal requirement to do so but it is not acceptable for new mothers to use 
toilets for expressing milk.   
 
Whilst the mother is breastfeeding the risk assessment should be reviewed on a regular basis; 
where risk cannot be controlled, consider adjustment of working hours/conditions or alternative 
work.   
 

 
The Health and Safety Team are available for support and guidance.   

 
Please contact either your Health and Safety Business Partner or the Health and Safety Helpline 

on 01865 797222 / healthandsafety@oxfordshire.gov.uk  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Risk Assessment for New and Expectant Mothers  

mailto:healthandsafety@oxfordshire.gov.uk
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Please tick 

Expectant mother  

New mother (given birth within the last 6 months)  

Still breastfeeding   

 

Name of employee:   Date of assessment:   

Job title:   
 

Review dates: 
 

1.   
 

2.   
 

3.    
 

Employee to raise concerns if their needs 

change before the next review date.    

Team/Service:  

 

Due/birth date: 
 

Expected maternity leave or return to work date: 
 

 

Working hours (early morning, day, shift/evening)  
 

 

Does the employee have any health problems or 
special needs which may affect them in the 
workplace?   
 

 

Undergoing treatment/medication? 
(consider side-affects/medical advice which may affect the 
employee in the workplace)   

 

 

 Typical working day duties:  

 

 
 
 
 
 
 

Is normal day-to-day activity affected?   
If yes what temporary changes/control measures will be put in place? 

 
 
 
 
 
 

Additional notes:  

 

 
 
 
 

 
 

To make the process simpler please tick if relevant; include any further measures needed to reduce the risk or include hazards not 
captured, highlighting the control measures taken to reduce the risk.   
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Hazards Control measures to be put in place 

to reduce the risk 

 
 Tick where applicable  

Is any further action required to 

reduce the risk? 

 

 

Action 

by: 

 

Deadline: Date 

complete 

Manual 
handling 

Use a trolley for moving heavy 
loads. 
Any manual handling to be 
reduced to as low as reasonably 
practicable.    
Seek assistance from a colleague 
if required to lift an uncomfortable load. 
Divide load into smaller units. 

Specific risk assessment must be 
undertaken for heavy manual 
handling tasks (e.g. social care 
workforce, maintenance staff etc.)  

   

Potential 
risk of 
slips, trips 
or falls  

Maintain good housekeeping 
standards.  
Clean up and dry spillages 
immediately.  
Close cabinet drawers and doors 
when not in use.   
Promote a clear desk policy.   
Safely store and tuck away cables. 
Ensure all areas are well lit. 
Offices are cleaned on a regular 
basis.   
Employee strongly advised not to 
work at height, especially in the later 
stages of pregnancy.  
Minimise the need to use stairs in 
the later stages of pregnancy. 

    

Standing 
or sitting 
for long 
periods of 
time 

  Adequate seating and rest breaks 
are made available.  
 Avoid excessive hours and 
workloads.  
  Employee to speak to line manager 
re. any excessive workloads being 
experienced.    
  Employee to vary workload to allow 
for natural muscle movement and allow 
for regular breaks away from the desk 
or rest breaks from standing work.   

    

Work-
related 
stress 

  If unable to carry out normal duties 
(role and workload) then the employee 
is offered suitable alternative work – 
consult with HR MAT Team.  
   Employee assistance programme 
in place.  
   1:1 coaching will be offered (refer 
to intranet for more details).  
   Employee to raise any 
concerns/issues directly to their Line 
Manager. 

    

Display 
Screen 
Equipment 
work, 
including 
home-
workers  

   Undertake a DSE assessment.  
Employee to review and refresh DSE 
training and undertake new 
assessment.  Contact Health and 
Safety Business Partner for further 
support or to undertake specific DSE 
assessment should this be required.   

    

Driving 
& 
Shocks/ 
Vibrations  

   Avoid long journeys (especially off-
road).  If the journey needs to be made 
then plan for sufficient regular breaks. 
   Employee to avoid any work visit 
which may include shocks or jolts.   

     

Extremes 
of heat or 
cold  

   Open windows for fresh air.  
   Plan ahead to ensure suitable 
clothing for the weather/general office 
temperature.   
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   Unrestricted drinking water 
available.   
 

Exposure 
to passive 
smoking  

   Smoking is not permitted anywhere 
in the building.  

    

Noise    Working environment and noise 
level is suitable.   
   Where practicable, avoid visiting 
locations/events with high noise levels, 
if visit needs to be made appropriate 
PPE must be used, after determining 
the level of noise.   

    

Exposure 
to physical 
or verbal 
abuse  
 
 
  

   Avoid working situations/events 
where there are likely to be heated 
campaigns/hostile behaviour.  
   If you have reason to believe there 
is a risk to your safety/security then 
liaise with your Line Manager asap.  
  Review current risk assessment and 
ensure employee is aware of protocols 
in place.   

      

Exposure 
to chemical 
agents  

   Where applicable refer to 
COSHH/material safety data sheet for 
the product; always follow the 
guidelines given for storage, use and 
disposal.     
  If your job involves working with 
chemical hazards a specific 
assessment should be carried out.  
Refer to Hazards and Risk Phrases in 
Appendix 1.  Contact H&S Team for 
further support.   

     

Ionising 
Radiation 

  The expectant mother will not be 
exposed to this kind of radiation, aside 
from that directed by a doctor in the 
continuing care of the pregnancy. 

    

Non-
Ionising 
Radiation 

  Exposure to non-ionising radiation 
will be controlled, aside from 
treatments directed by a doctor. 
(List how you will do this in the next 
column).  

    

Fire or 
other 
emergency  

   Ensure there is a fire procedure in 
place.  
   Ensure there are qualified first-
aiders/competent person available.   
   Carry out regular fire checks to 
ensure escape routes are clear from 
obstructions. 
   Ensure good housekeeping.  
   Liaise with the responsible fire 
warden/responsible person regarding a 
personal emergency evacuation plan.   

    

Lone 
working  

  Avoid lone working where 
practicable.  
  Create a system so somebody is 
made aware of employee whereabouts 
when out of the office or working in 
isolation.   

    

Infectious 
diseases  
 

  Check safe system of work is still 
adequate for new and expectant 
mothers.   
  For further information on Infectious 
and Contagious Diseases contact 
Occupational Health 01865 415500.  
(For example: Hepatitis B. HIV, Herpes, 
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TB, Syphilis, Chickenpox, Typhoid, 
Rubella (German Measles), 
Toxoplasma, Chlamydia, 
Cytomegalovirus). 

 

 

The above list is not exhaustive, so please record other specific hazards below  

 
 
 
 

     

 
 
 
 

 
 
 

    

 
 
 
 

 
 
 

    

 
 
 
 

     

 
 
 
 

     

 
 
 
 

     

 
Employee to inform Line Manager of changes/concerns asap. 

Arrange a review date of this assessment.  
 

Name (Employee)  

Signature    

Date   

 
Name (Line Manager)  

Signature    

Date   

 

For further information and advice: 

 email and web addresses  

Health and 

Safety Team 

 

 

healthandsafetyhelp@oxfordshire.gov.uk 

 
Helpdesk 

01865 797222 

Occupational 

Health Team 

oxford.clinic@people-am.com 
 

01865 415500 

mailto:healthandsafetyhelp@oxfordshire.gov.uk
mailto:oxford.clinic@people-am.com
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Health and 

Safety 

Executive 

www.hse.gov.uk  

 

 

 

 

 

 

Appendix 1 
 

 

Hazard & 

Risk Phrase 

Additional Information 

R40 
Substances  

Possible risk of irreversible effects, exposure to be eliminated. 

R45 
Substances  

May cause cancers, exposure to be eliminated. 

R46 
Substances  

May cause heritable genetic damage, exposure to be eliminated. 

R61  
Substances  

May cause harm to the unborn child, exposure to be eliminated. 

R63 
Substances  

Possible risk of harm to the unborn child, exposure to be eliminated. 

R64 
Substances  

May cause harm to breastfed babies, exposure to be eliminated. 

R68 
Substances  

Possible risk of irreversible effects, exposure to be eliminated. 

Carcinogens Carcinogens and exposure to them must be strictly controlled.  New 
and expectant mother should not be exposed to carcinogens in the 
workplace. 

Mercury  If mercury is discovered in the workplace contact the Health & Safety 
team on 01865 797222. 

Carbon 
Monoxide  

Carbon Monoxide gas causes significant numbers of deaths in the 
UK every year and may cause harm to unborn child.  Gas and wood 
burning appliances must be kept serviced and maintained to avoid 
exposure to this. 

Lead Lead and its derivatives have the potential to cause miscarriage.  
Exposure to lead must be controlled and where possible avoided 
completely. 

 

 

 

 

 

 

 

http://www.hse.gov.uk/

