
Advertising on-line: Information for Governors   
 
The Oxfordshire recruitment website is accessible through the Oxfordshire 
County Council (OCC) website.  
 
Submitting an advertisement for a Headship on the OCC system is no 
different to advertising any other post in the school. There is no charge for this 
service. The school administrator is likely to have used the OCC system 
before and should be able to submit it for you. If necessary, Anna Davidson in 
the schools recruitment team will be able to load the vacancy on to ‘Recruit’ 
for you. 
 
The Local Authority (LA) considers that, in the interests of getting the best 
possible field of candidates, the governing body should use a national media 
such as the Times Educational Supplement (TES) or Guardian in addition to 
the Oxfordshire on-line recruitment system.  
 
Using the Oxfordshire on-line system gives you a 5% discount on the Times 
Educational Supplement (TES) charge.  
 
The TES ‘silver’ advertising package allows you to add a full job pack, logo 
and one photo. Most users find this sufficient. The ‘gold ‘package allows more 
photos, you will need to assess whether this is cost effective for the post you 
are advertising.  
 
The Guardian has launched a very favourable package similar to the TES 
‘silver’ package. Even if the candidate does not see a paper copy, if they are 
looking on-line and put ‘Headship Vacancies Oxfordshire’ into a search engine 
the Guardian link will show along with the TES link. 
 
The advertisement will generally appear on the TES & Guardian websites 
within 48 hours of submission. It will appear on the OCC website on the same 
day that it is submitted by the school. 
 
The TES & Guardian allow the advertisement to remain live for one month at 
no extra charge. However, evidence shows that most applications are 
submitted in the last 48 hours before the closing date, regardless of how long 
the advertisement has been available. The most common gap between advert 
and closing date is 2 weeks.   
 
Advice on submitting an advertisement can be obtained from the OCC 

schools recruitment team:  

email:       schoolsrecruitment@oxfordshire.gov.uk 

Telephone:   Anna Davidson on 01865 797385.   
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